
PA CareerLink® Bucks County is an equal opportunity employer/program. Auxiliary aids and services are available upon request to individuals with disabilities. For program funding details in 
compliance with the Stevens Amendment, please visit buckscounty.gov/PACLStevens. 

December 2025 
VIRTUAL WORKSHOPS 

4800 E. Street Rd, 
Suite 50, Trevose, PA 
19053 
Phone: 267-580-3501 
TTY: 711 

Bucks County Community 
College 
1 Hillendale Rd. Perkasie, 
PA 18944 
Phone: 215-258-7755 
TTY: 711 

    MONDAY            TUESDAY WEDNESDAY THURSDAY FRIDAY 

1. 
10:00-12:00 Word I 

1:00-2:00 Dealing with Stress- 
Stress Management 

3:00-4:00 Overcoming the 
Age Barrier 

2. 3. 4. 
9:00-9:30 Navigating an ATS 

10:00-12:00 Word II 
1:00-2:00 General Orientation 

1:30-2:30 Writing a Cover Letter 
3:00-4:00 Resume Development 

5. 

8. 
10:00-12:00 Excel I 

1:00-2:00 Financial Self Care- 
Making a Budget 

3:00-4:00 Preparing for Your 
Job Search- New Beginnings 

9. 10. 11. 
9:00-9:30 Navigating an ATS 

10:00-12:00 Excel II 
1:00-2:00 General Orientation 

3:00-4:00 Resume Development 

12. 
10:00-11:00 Ace the 

Interview/Video Interview 
1:00-2:00 LinkedIn for 

Beginners 

15. 
10:00-12:00 Excel III 

1:00-2:00 Communication 
3:00-4:00 Cut your Job Search 

by 50% 

 16. 
 9:30-10:30 Computer 

Basics I & II 
11:00-12:00 Market 

Yourself 

 17. 18. 
9:00-9:30 Navigating an ATS 
10:00-12:00 Power Point I & II 
1:00-2:00 General Orientation 

3:00-4:00 Resume Development 

19. 

22. 
10:00-11:00 Modern 
Interviewing & Video 

Interviewing 
1:00-2:00 Time Management- 

Can Do Attitude 
3:00-4:00 Assessment and 

Personality Tests 

23. 24. 25. 26. 

29. 

10:00-11:00 Career/Job Fair 
Strategies 

1:00-2:00 Find your Fit 

 30. 31.

http://buckscounty.gov/PACLStevens


PA CareerLink® Bucks County is an equal opportunity employer/program. Auxiliary aids and services are available upon request to individuals with disabilities. For program funding details in 
compliance with the Stevens Amendment, please visit buckscounty.gov/PACLStevens. 

December 2025 
IN-PERSON WORKSHOPS 

4800 E. Street Rd, 
Suite 50, Trevose, PA 
19053 Phone: 
267-580-3501 
TTY: 711 

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY 

1. 

1:00-2:00 Dealing with Stress- 
Stress Management 

3:00-4:00 Overcoming the Age 
Barrier 

2. 

10:00-11:00 General 
Orientation 

1:30-4:00 Resume Makeover 

 3. 
Crossmark/Sam’s Club 

Hiring Event 
 10:00-12:00 

10:00-11:00 Navigate 
Employment with Technology 
1:00-2:00 General Orientation 

4. 

1:30-2:30 Writing a Cover 
Letter 

3:00-4:00 Resume 
Development 

5. 

8. 

1:00-2:00 Financial Self Care- 
Making a Budget 

3:00-4:00 Preparing for Your 
Job Search- New Beginnings 

 9. 10. 
PA Liquor Control Board 

 Hiring Event 
10:00-12:00 

10:00-11:00 Navigate 
Employment with Technology 
1:00-2:00 General Orientation 

11. 
ABA Centers  

Recruitment Event 
10:00-12:00 

3:00-4:00 Resume 
Development 

12. 

10:00-11:00 Ace the 
Interview/Video Interview 

1:00-2:00 LinkedIn for 
Beginners 

15. 

1:00-2:00 Communication 
3:00-4:00 Cut Your Job 

Search by 50% 

16. 
9:30-10:30 Computer Basics  

I & II 
10:00-11:00 General 

Orientation 
3:00-4:00 Market Yourself 

1:30-4:00 Resume Makeover 

17. 

10:00-11:00 Navigate 
Employment with Technology 
1:00-2:00 General Orientation 

18. 

10:00-12:00 Power Point I & 
II 

3:00-4:00 Resume 
Development 

19. 

22. 
10:00-11:00 Modern 

Interviewing 
 & Video Interviewing 

1:00-2:00 Time Management- 
Can Do Attitude 

3:00-4:00 Assessment and 
Personality Tests 

23. 

10:00-11:00 General 
Orientation 

 1:30-4:00 Resume Makeover 

24. 25. 26. 

29.
10:00-11:00 Career/Job Fair 

Strategies 
1:00-2:00 Find your Fit 

30. 
10:00-11:00 General 

Orientation 
 1:30-4:00 Resume Makeover 

31.

http://buckscounty.gov/PACLStevens

